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Corporate Governance and Standards Committee

— 12 month rolling Work Programme

Recommendation

That the Committee considers and approves its updated 12 month rolling work
programme, as detailed in Appendix 1 to this report.

Reason for recommendation:

To allow the Committee to maintain and update its work programme.

1.1

2.1

3.1

4.1

51

Purpose of report

The draft work programme attached as Appendix 1 sets out the items scheduled
to be considered by this Committee at its meetings over the next 12 months.

Draft work programme

The draft work programme for the Corporate Governance and Standards
Committee is set out in Appendix 1 to this report. The timing of the reports
contained in the work programme is subject to change, in consultation with the
chairman. The items to be considered include decisions to be made by the
Executive and/or full Council, with consideration of any comments or
recommendations made by this Committee.

Financial Implications

There are no financial implications arising directly from this report.

Legal Implications

There are no legal implications arising directly from this report.

Human Resource Implications

There are no human resources implications arising directly from this report.




6. Background Papers

¢ Guildford Borough Council Forward Plan
e Corporate Management Team Forward Plan

7. Appendices

Appendix 1: Corporate Governance and Standards Committee draft work
programme



CORPORATE GOVERNANCE AND STANDARDS COMMITTEE DRAFT WORK PROGRAMME

19 November 2019

Subject Details of decision to be taken Decision to be taken by Contact Officer
Annual Audit Letter for 2018-19 To consider the Annual Audit Letter for Executive: 7 January Claire Morris
2018-19 2020 01483 444827
Financial Monitoring 2018-19: To note the results of the Council’s financial | Corporate Governance Claire Morris

Period 6 (April to October 2019)

monitoring for the period April to October
2019

and Standards
Committee

01483 444827

Summary of internal audit reports
(April to September 2019)

To consider the summary of internal audit
reports and progress on the internal audit
plan for April to September 2019, including
update on complaints to the Local
Government Ombudsman for that period.

Corporate Governance
and Standards
Committee

Joan Poole
01483 444854

Review of Protocol on
Councillor/Officer Relations

To consider recommendations of the task
group appointed by the Committee to review
the Protocol

Council: 3 December
2019

John Armstrong
01483 444102

Review of the Councillors’ Code
of Conduct

To consider a review of the Councillors’
Code of Conduct following an all councillor
workshop.

Council: 3 December
2019

Robert Parkin
01483 444135




CORPORATE GOVERNANCE AND STANDARDS COMMITTEE DRAFT WORK PROGRAMME

16 January 2020

Subject Details of decision to be taken Decision to be taken by Contact Officer
Capital and investment strategy To comment on various recommendations Executive: 21 January 2020 | Victoria Worsfold
(2020-21 to 2023-24) to the Executive and Council Council: 5 February 2020 01483 444834
Financial Monitoring 2019-20 To note the results of the Council’s financial | Corporate Governance and | Claire Morris
Period 8 (April to November monitoring for the period April to November | Standards Committee 01483 444827

2019)

2019

Annual report of the Monitoring
Officer regarding misconduct
allegations

(1) To note the cases dealt with; and

(2) To advise the Monitoring Officer of any
areas of concern upon which they
would like further information and/or
further work carried out.

Corporate Governance and
Standards Committee

Robert Parkin
01483 444135

Equalities Scheme Action Plan

Annual monitoring report on the
implementation of the actions in the
Equalities Scheme action plan approved in
January 2018

Corporate Governance and
Standards Committee

Lucy Richards
01483 444013

Gender Pay Gap Report 2020-21

To note the Council’s gender pay gap report

Corporate Governance and
Standards Committee

Francesca Smith
01483 444014

Freedom of Information
Compliance - Annual Report 2019

To consider the annual report for 2019 on
the Council’s performance in dealing with
Freedom of Information requests.

Corporate Governance and
Standards Committee

Ciaran Ward
01483 444072

General Data Protection
Regulation Update

To consider a six monthly update on
compliance with the GDPR

Corporate Governance and
Standards Committee

Joyce Hamilton
01483 444053




CORPORATE GOVERNANCE AND STANDARDS COMMITTEE DRAFT WORK PROGRAMME

26 March 2020

Subject

Details of decision to be taken

Decision to be taken by

Contact Officer

Corporate Governance

Discussions with those charged To agree the Committee’s response to the and Standards Claire Morris

i external auditor’s audit plan _
with governance P Committee 01483 444827
Annual Governance Statement To adopt the Council’s Annual Governance | Executive: 21 April 2020 | Claire Morris
2019-20 Statement 2019-20 01483 444827

Audit Report on the Certification
of Financial Claims and Returns

To note the position regarding the
certification of financial claims and returns

Corporate Governance

Belinda Hayden

i . i and Standards
2018-19: Housing Benefit Subsidy | for 2018-19 Committee 01483 444867
and Pooling Housing Capital
Receipts
External Audit Plan and Audit To approve the external audit plan for 2019- | Corporate Governance Claire Morris

Update 2019-20

20, and to note the content of the External
Auditor’s update report and make any
appropriate comments.

and Standards
Committee

01483 444827

General Data Protection
Regulation (GDPR)

To consider a report on progress with
compliance with the GDPR

Corporate Governance
and Standards
Committee

Joyce Hamilton
01483 444053

Financial Monitoring 2019-20
Period 10 (April 2019 to January
2020)

To note the results of the Council’s financial
monitoring for the period April 2019 to
January 2020

Corporate Governance
and Standards
Committee

Claire Morris
01483 444827




CORPORATE GOVERNANCE AND STANDARDS COMMITTEE DRAFT WORK PROGRAMME

June 2020

Subject Details of decision to be taken Decision to be taken by Contact Officer
Capital and Investment outturn To submit any comments to the Executive Executive: June 2020 Victoria Worsfold
report 2019-20 when it considers this matter in June 2020. | council:  July 2020 01483 444834
Revenue Outturn Report 2019-20 | To note the Draft Statement of Accounts Executive: June 2020 Claire Morris
2019-20, and to make any comments to 01483 444827
officers in advance of the audit.
Housing Revenue Account To submit any comments to the Executive Executive: June 2020 Philip O’Dwyer

Final Accounts 2019-20

when it considers this matter in June 2019.

01483 444318

External Audit 2020-21 Fee Letter | To consider the planned audit fee Corporate Governance Claire Morris
and Standards 01483 444827
Committee
Internal Audit Plan 2020-21 To consider the internal audit plan for 2020- | Corporate Governance Joan Poole
21 and Standards 01483 444854

Committee

Review of the Councillors’
Development Steering Group

(1) To approve the numerical allocation of
seats on the Steering Group to each
political group for 2020-21.

(2) To ask political group leaders to
confirm the councillor membership of
the Steering Group for 2020-21

Corporate Governance
and Standards
Committee

John Armstrong
01483 444102




CORPORATE GOVERNANCE AND STANDARDS COMMITTEE DRAFT WORK PROGRAMME

July 2020
Subject Details of decision to be taken Decision to be taken by Contact Officer
2019-20 Audit Findings Report: To note the external auditor’s findings and Corporate Governance Claire Morris
Year ended 31 March 2020 management’s response in the Action Plan | and Standards 01483 444827
Committee
2019-20 Audited Statement of To approve the 2019-20 Statement of Corporate Governance Claire Morris
Accounts Accounts and Standards 01483 444827
Committee
Financial Monitoring 2020-21 To note the results of the Council’s financial | Corporate Governance Claire Morris
Period 2 (April/May 2020) monitoring for the period April/May 2020 and Standards 01483 444827
Committee
Summary of Internal Audit To consider the summary of internal audit Corporate Governance Joan Poole
Reports October 2019 — March reports for the period October 2019 to and Standards 01483 444854
2020 March 2020, including an update on Committee
complaints to the Local Government
Ombudsman for that period
Freedom of Information To consider the update report on the Corporate Governance Ciaran Ward
Compliance update Council’s performance in dealing with and Standards 01483 444072

Freedom of Information requests (January
to June 2020)

Committee




CORPORATE GOVERNANCE AND STANDARDS COMMITTEE DRAFT WORK PROGRAMME

September 2020

Subject

Details of decision to be taken

Decision to be taken by

Contact Officer

Financial Monitoring 2020-21
Period 4 (April to July 2020)

To note the results of the Council’s financial
monitoring for the period April to July 2020

Corporate Governance
and Standards
Committee

Claire Morris
01483 444827

Councillor Training and
Development Update

To consider a report from the Councillors’
Development Steering Group relating to
councillor training and development

Corporate Governance
and Standards
Committee

Sophie Butcher
01483 444056

General Data Protection
Regulation (GDPR)

To consider a six monthly update on
compliance with the GDPR

Corporate Governance
and Standards
Committee

Joyce Hamilton
01483 444053




